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proposed New or Expanded Branch Campus 
notification form
This form should be completed by a school proposing the creation of a new branch campus or the expansion of an existing branch campus, whether or not the new or expanded campus will result in an increase in overall class size (see note below).  
U.S. schools should submit this form to the two LCME Secretariat offices (in Chicago, IL, AND
Washington, DC); Canadian schools should submit this form to the two LCME Secretariat offices AND the CACMS Secretariat office (in Ottawa). 

(NOTE: If the school plans an increase in class size that includes sites OTHER than the proposed new or expanding campus (e.g., at the main campus), then the relevant portions of the “Form for Reporting a Proposed Class Size Increase” (available in the Publications section of the LCME website) should also be completed.  Consult with the LCME Secretariat (or the CACMS Secretariat, as appropriate) for more information on the reporting of a proposed increase in class size in this situation.) 
------------------------------------------------------------------------------------------------------------------------------- 

	School name:
	

	Description of plans for the new or expanded branch campus 
(include the curriculum

years for which the campus will be used):
	



Provide a projection of the number of students who will be located at the branch campus.  If instruction will not be offered in all curriculum years, leave the corresponding cells blank.

	Curriculum year
	Number of students to be enrolled at the branch campus during each academic year (AY)

(start with the first academic year in which students will be enrolled)

	
	AY 2010-11
	AY 2011-12
	AY 2012-13
	AY 2013-14
	AY 2014-15
	AY 2015-16

	First Year
	
	
	
	
	
	

	Second Year
	
	
	
	
	
	

	Third Year
	
	
	
	
	
	

	Fourth Year
	
	
	
	
	
	


If the school plans to begin/expand more than one branch campus, copy this table.
a.

How will students be assigned to the branch campus?

CURRICULUM AT THE BRANCH CAMPUS
Curriculum Structure and Delivery

a.
Will the curriculum at the branch campus be the same as or different from that on the main campus?  If different, please describe the major differences.

b.
Will the didactic portions of the curriculum at the branch campus be delivered solely by on-site faculty, by main-campus faculty (e.g., by videoconferencing or other forms of distance learning), or by a combination of on-site and main-campus faculty? Describe, in general, how the content will be delivered.

c.
Describe, in general, how students will be evaluated at the branch campus.  Will the methods to evaluate student performance at the branch campus be the same as or different from those at the main campus?  How will grading for students at the branch campus be handled?

Curriculum Governance

a.
How will faculty at the branch campus be incorporated into the medical school committee structure?  


b.
How will the curriculum at the branch campus be managed?  


If the curriculum at the branch campus will be the same as that at the main campus, describe the means by which comparability of educational experiences and methods of evaluation will be ensured.

If the curriculum at the branch campus will be a separate curriculum track, describe the means by which the ultimate authority of the medical school’s chief academic officer will be ensured.

RESOURCES FOR THE EDUCATIONAL PROGRAM

Only complete the sections below that are relevant to the educational program at the branch campus.  Include in the responses both information about planned future instruction and instruction that has been ongoing at an existing branch campus.  

Educational Facilities
a.
Complete the following table describing the educational space to be used for required courses in the pre-clerkship curriculum, expanding the number of rows as necessary:

	Type of Room1
	Seating Capacity
	Main Educational Use(s)2

	
	
	

	
	
	

	
	
	

	
	
	


1Lecture hall, multidisciplinary lab, conference room, small-group discussion room, etc.  If several rooms of similar type and seating capacity are used, simply indicate the total number of such rooms in parentheses.
2Lectures, small-group discussion, dissection, slide study, wet lab, simulations, clinical skills practice or testing, etc.

b.
Provide a brief narrative assessment of the adequacy of other physical facilities, including library resources, information technology or services, clinical skills learning and evaluation areas, and study space to accommodate the number of students at the branch campus.

Instructional Staff
a.
Complete the following table for each required course and clerkship offered at the branch campus, expanding the number of rows as necessary.  Include the number of staff that will be available when instruction begins in that course/clerkship:

	Course or Clerkship Title
	Number of Staff1
	Instructional Responsibilities for Staff2

	
	
	

	
	
	

	
	
	

	
	
	


1Includes full-time, part-time, and community-based (volunteer) faculty, residents, graduate students, and others with teaching responsibilities

2Lectures, small-group precepting, lab or clinical supervision, etc.
b.
Describe additional hiring that is planned, including the timetable for recruitment.

c.
Describe the opportunities for faculty development that will be available for faculty at the branch campus, whether provided on site or at another location (e.g., at or through the main campus).
d.
Will there be resident physicians at the clinical facilities associated with the branch campus?

Clinical Facilities
a.
Complete the following table for any clinical teaching sites that will be used for students at the branch campus:

	
	Used for required clerkships in

	Facility Name
	Fam Med
	Int Med
	Neurol
	OB/Gyn
	Ped
	Psych
	Surg

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


b.
For each inpatient facility noted in the preceding table, provide the following information:

	Facility Name
	# beds
	Avg. daily occupancy rate
	Avg. length of stay
	# of admissions/yr
	# outpatient visits/yr
	# ER visits/yr

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


c.
For each clinical teaching site, briefly describe the number of students per clinical rotation and the number of faculty members or residents that will be available as teachers and supervisors.

d.
For each required clerkship, provide a brief assessment of the adequacy of patient volume and mix to accommodate the students at the branch campus.

STUDENT SERVICES
Provide a brief narrative assessment of the capacity of each of the following student service areas for students at the branch campus.  Note if these resources will be available on site and/or through the main campus.

a.
Financial aid
b.
Student health

c.
Personal counseling

d.
Tutorial assistance

e.
Career advising

FINANCIAL SUPPORT
Briefly describe any increases in revenue that will be available from government sources, the parent university, and/or other sources to accommodate the proposed new or expanded branch campus.

ADDITIONAL SUPPORTING DATA
Note any additional relevant data that the LCME should take into consideration when evaluating the adequacy of resources to support the proposed new or expanded branch campus.

