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proposed Class Size Increase
notification form

Please use this form to report a proposed enrollment increase to the Liaison Committee on Medical Education (LCME), and for Canadian programs, to the Committee on the Accreditation of Canadian Medical Schools (CACMS).  This includes both an increase in the size of the entering class or the acceptance of transfer students.  Detailed instructions and requirements follow below the form.
THIS FORM SHOULD BE COMPLETED BY SCHOOLS THAT PLAN TO DO ONE OF THE FOLLOWING:

1) Increase their entering class size by 10%, or 15 students (whichever is smaller), in one year, or by 20% in three years,  
OR

2) accept a total of at least 10 transferring medical students into any year(s) of the curriculum.
	Date of Submission:
	

	School Name:
	

	Description of Proposed Enrollment Increase:
	


Academic Year:  ______________

	
	Year One
	Year Two
	Year Three
	Year Four

	Current Enrollment
	
	
	
	

	Proposed Increase

(Number of new or transferring students)
	
	
	
	


1. Educational Facilities

a. Using the table below and expanding the number of rows as necessary, describe the educational space used for required courses in the pre-clerkship curriculum. [Only complete this item if the proposed increase in class size affects the pre-clerkship years.]

	Type of Room1
	Seating Capacity
	Main Educational Use(s)2

	
	
	

	
	
	

	
	
	

	
	
	


1Includes lecture hall, multidisciplinary lab, conference room, small-group discussion room, etc. If several rooms of similar type and seating capacity are used, indicate the total number of such rooms in parentheses.

2Includes lectures, small-group discussion, dissection, slide study, wet lab, simulations, clinical skills practice or testing, etc.

b. Provide a brief narrative assessment of the adequacy of other physical facilities, including library resources, information technology or services, clinical skills learning and evaluation areas, and study space, which would accommodate the proposed increase in class size.
2. Instructional Staff

a. Summarize any faculty recruitment that has occurred to support the proposed increase in class size.
b. Using the table below, and expanding the number of rows as necessary, list each required course and clerkship that would increase instructional staff to accommodate the proposed increase in class size.
	Course or Clerkship Title
	Number of New Staff1
	Instructional Responsibilities of New Staff2

	
	
	

	
	
	

	
	
	

	
	
	


1Includes full-time, part-time, and community-based (volunteer) faculty, residents, graduate students, and others with teaching responsibilities.
2Includes lectures, small-group precepting, lab or clinical supervision, etc.

c. For each required course or clerkship that is NOT increasing the number of instructional staff, provide a brief assessment of the adequacy of faculty or other instructional staff to accommodate the proposed increase in class size.

d. Describe any changes to student-faculty ratios or group size for dissection, lab supervision, small-group discussions, etc., that would result from the proposed increase in class size.

e. Briefly describe any changes in the number of standardized patients that would be needed to accommodate the proposed increase in class size.

3. Clinical Facilities
a. Using the table below, describe any new clinical teaching sites that would be used to accommodate the proposed increase in class size.
	
	Used For Required Clerkships In

	Facility Name
	Fam Med
	Int Med
	Neurol
	OB/Gyn
	Ped
	Psych
	Surg

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


b. For each new inpatient facility noted in the preceding table, provide the following information:

	Facility Name
	No. of Beds
	Avg. Daily Occupancy Rate
	Avg. Length of Stay
	No. of Admissions/Yr
	No. of Outpatient Visits/yr
	No. of ER Visits/Yr

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


c. For existing clinical teaching sites, briefly describe any change in the number of students per clinical rotation and the numbers of faculty members or residents that would be required to accommodate the proposed increase in students per rotation.

d. For each required clerkship, provide a brief assessment, based on review of patient logs or other relevant data, of the adequacy of patient volume and mix to accommodate the proposed increase in class size.

4. Student Services

Provide a brief narrative assessment of the capacity of each of the following student services to handle the proposed increase in class size:

Financial aid:

Student health:

Personal counseling:

Tutorial assistance:

Career advising:

5. Applicant Pool

a. Complete the following table with data on the entering class in each of the preceding five years. [This item applies to schools increasing the size of the entering class.]
	
	Four years prior
	Three years prior
	Two years prior
	One year prior
	Current year

	Applications1
	
	
	
	
	

	Interviews
	
	
	
	
	

	Acceptances
	
	
	
	
	

	Matriculants
	
	
	
	
	


1Include only the number of admissions applications considered by the admissions committee.
b. Complete the following table with data on newly matriculating students in each of the past five years.
[This item applies to schools increasing the size of the entering class.]

	Average:
	Four Years Prior
	Three Years Prior
	Two Years Prior
	One Year Prior
	Current Year

	Total GPA
	
	
	
	
	

	Science GPA
	
	
	
	
	

	MCAT BS 
	
	
	
	
	

	MCAT PS
	
	
	
	
	

	MCAT VR
	
	
	
	
	

	MCAT WS
	
	
	
	
	


c. Provide a brief narrative description of the expected impact of the proposed class-size increase on the geographic scope of the applicant pool and on student diversity.

6.  Financial Support

a. Briefly describe any increase in revenue that will be provided by government sources, the parent university, or other sources to accommodate the proposed increase in class size.

b. Provide an assessment of the expected impact of the proposed increase on scholarship support, including any projected increases in institutional funding for need-based and merit-based scholarships, and the sources for such additional funding.

7. Other Supporting Data

Note any other relevant data that you think the LCME should take into consideration when evaluating the adequacy of resources to support the proposed increase in class size.

proposed Class Size Increase
notification requirements and instructions

CURRENT ACCREDITATION PROCEDURES 
Purposes of the LCME and the CACMS accreditation. The accreditation of medical education programs leading to the M.D. degree serves to ensure that national standards of educational quality are met. The cyclical process of institutional self-study and assessment, coupled with external validation by a team of professional peers, provides a powerful mechanism for ongoing quality improvement. Accreditation by the LCME and the CACMS is essential for the credentialing of medical education programs in the U.S. and Canada.

Balance between student enrollment and total resources. Accreditation is awarded to a program of medical education based on a judgment of appropriate balance between student enrollment and the total resources of the institution, including faculty, physical facilities, appropriate numbers and mix of patients, and operating budget. Significant changes to the educational program, student enrollment, or to the resources of the institution may distort this balance. Although medical education programs are not accredited by the LCME or the CACMS for a specific class size, a substantial imbalance in student enrollment relative to resources may have a negative impact on educational program quality, and thus lead to reevaluation of a program's accreditation status by the accrediting bodies.

REQUIREMENTS FOR PRIOR NOTICE 
Because substantial changes in either student enrollment or in the total resources of the institution may lead to reevaluation of a program's accreditation status, the LCME (and the CACMS, for Canadian schools) must receive prior notice of the proposed changes. Increases of the following magnitude require prior notification: 1) in any given year, an increase in entering class size of 10% or greater, or an absolute increase of 15 students, whichever is smaller; OR 2) a cumulative increase in the entering class size of 20% or more over three years. Such notice must include sufficient information, as described above, to permit the LCME and/or the CACMS to make a reasoned decision regarding the need for further evaluation (e.g., through a survey visit), and must be provided far enough in advance for a final decision to be made prior to the program accepting the additional students. Notification should be provided no later than January 1st for consideration by the LCME (and the CACMS, for Canadian schools) at their February meetings. 

Although the thresholds described above apply to the need for prior notification, enrollment increases below the thresholds also require reporting to the LCME (and the CACMS, for Canadian schools). In general, if a planned increase in the entering class size results in a first-year enrollment greater than the largest first-year class size (including repeating students) during the previous five years, it should be reported to the LCME (and the CACMS, for Canadian schools). Such reports should be submitted before the beginning of the academic year in which the planned increase takes effect. 

DOCUMENTATION REQUIRED FOR CLASS SIZE INCREASES 
The following types of information should be provided as supporting documentation when reporting class size increases: 

1. A summary of the space and educational facilities available to accommodate the increased class size for the preclinical curriculum (e.g., data on seating capacity of lecture halls and small-group meeting rooms, dissection facilities, wet lab space, etc.) and an assessment of the sufficiency of library resources and space, clinical skills assessment centers, information technology, general study space, or any other relevant facilities for the larger class size. 

2. The adequacy of instructional staff (faculty and residents) for required courses, clerkships and electives including the number of small-group preceptors. 

3. The adequacy of clinical facilities and patient volume for required clerkships and electives. 

4. Capacity of student services (e.g., student affairs, financial aid, academic and career counseling, student health, confidential counseling, etc.) to handle the larger volume. 

5. Depth and quality of the applicant pool relative to the school's admissions requirements. 

To facilitate reporting, a Form for Reporting a Proposed Class Size Increase is provided.
If the increase in class size is the consequence of creating a new geographically separate campus or educational track, prior notification to the LCME (and the CACMS, for Canadian schools) regarding the new campus or track is also required, as specified in the LCME Rules of Procedure.  In this case, the notification should occur no later than May 1 of the calendar year preceding the creation of the campus or track, to allow sufficient time for the LCME (and the CACMS, if appropriate) to determine if an on-site evaluation is required. 

ACCREDITATION ACTIONS 
The LCME (and the CACMS, if appropriate) will review the information provided by the school at its next regularly scheduled meeting and decide if additional documentation or action is required. The decision will be based on whether continuing compliance with accreditation standards can be ensured. 

1. If continued compliance with accreditation standards is evident, the LCME’s review of the report (and the review by the CACMS, if appropriate) will suffice and no further action will be needed. 

2. The LCME and the CACMS may require additional information in the form of a report from the dean. 

3. The LCME and the CACMS may require that additional information be collected by a survey team, either through a Secretariat fact-finding visit or a limited (focused) survey visit. 

4. If the LCME or the CACMS is not assured of continued compliance with accreditation standards, the school will be notified that the acceptance of a larger class under the plans submitted to the accrediting bodies could result in probationary status or withdrawal of accreditation. 
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